Supplementary information
1. Checklist template
	Error
	Corresponding check

	Page numbering in casefile jumps from p. 10 to p. 12
	Page numbering consecutive 



2. Examples of checks
	Expert report
	Casefile

	Case and customer details transcribed correctly from original request form 
	Laboratory case reference number on every page of the casefile

	Scientific data transcription from casefile accurate
	Table of contents completed

	Interpretation reasonable given the analysis results and circumstances of the case, the following considered (if applicable):
Tolerance, post-mortem redistribution, post-mortem interval/time delay, post-mortem production/loss, hospital/emergency medical treatment received, drug–drug interactions
All results interpreted where appropriate/possible
	Any deviations from standard operating procedures noted
Use of an expired drug standard, concentrations above or below the calibration curve reported, different sample volume used
Most recent versions of forms and procedures used
Analysts conducting the tests authorised at the appropriate level or supervised

	All tests completed in the casefile are mentioned in the expert report
	Blank pages stamped ‘BLANK’ or scored through, initialled and dated

	References and citations in the correct style

	Cross-outs initialled and dated
No ‘scrubbing’ out or correction fluid used, original error still visible

	Citations and references match
	All analyses checked, initialled and dated by the analyst and checker

	Units correct
	Data from all tests on the case present in the casefile
Any data missing from casefile or tests not yet completed

	Spelling, typos, punctuation and grammar OK
	All forms completed, including ‘N/A’ in blank boxes

	Any further tests or repeat analyses required?
Poor precision between replicates, results above calibration curve
	Page numbering consecutive and matches table of contents 

	Analyses completed align with customer request
	Manual calculations checked

	Scientist writing the report authorised at the appropriate level
	Any quality incidents or non-conformities associated with the case recorded 

	Sample types transcribed correctly
	Communication with the customer recorded, initialled and dated
Emails printed including laboratory case reference number

	Case reported within the required turnaround time

	Analyses consistent with the laboratory information management system

	Sample type/condition considered
Ante-mortem vs. post-mortem blood, plasms vs. whole blood
Preserved vs. unpreserved blood, hospital tube additives e.g. serum gel tubes
Site of sampling e.g. femoral vs. cardiac blood
Clotted or decomposed samples unsuitable for accurate quantification
Limited sample volume
	Chain of custody intact
Samples sent by the customer all received
Samples labelled correctly
Disposal/retention instructions recorded correctly

	Any likely questions from customer anticipated and answered
	Any decisions on the case recorded in the casefile, initialled and dated

	Language appropriate to audience
Minimal jargon, abbreviations/acronyms/units defined, emotive terms not used
	Previous copies of reports marked ‘DRAFT’




3. Assessment criteria
	Check
	Comments
	Mark (max)

	Casefile
Contents page completed
Case number on every page
Analyses checked, initialled and dated
Blank pages stamped or scored through
Page numbering correct
All data present
Cross-outs
Initialled as peer-reviewed
	
	(4)

	Expert Report
Interpretation
Transcription
Spelling, punctuation, grammar
All analyses recorded
All results interpreted
Signed as peer-reviewed
References correct
	
	(3.5)

	Style of peer review
Professional tone
Both positive and negative points made
Thorough
Comments legible
Up-to-date knowledge
	
	(2.5)
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4. Questionnaire
Your answers are for research purposes only and will remain anonymous. Please TICK () the boxes below.
Q1 Do you have experience of peer review prior to this course? 
Yes  please give details below
__________________________________________________________________________________________
__________________________________________________________________________________________
No  
Q2 Which assignment did you find most useful? Please tick () ONE box only.
Working in a group to produce a checklist 
Using the checklist individually on a casefile 
Having another student check your peer reviewing  
Q3 Please rate your agreement with the following by TICKING () the appropriate box.
	Statement
	1
Strongly disagree
	2
	3
Neutral
	4
	5
Strongly agree

	These assignments have increased my confidence with peer reviewing
	
	
	
	
	

	These assignments are relevant to my future professional practice
	
	
	
	
	

	Working in a group was an effective way to learn about peer review
	
	
	
	
	

	I found the other student’s comments on my peer reviewing helpful
	
	
	
	
	

	I understand the criteria for effective peer review
	
	
	
	
	



Q4 Any comments in relation to the group exercise

__________________________________________________________________________________________
__________________________________________________________________________________________

Q5 Any comments in relation to using your checklist on a casefile individually

__________________________________________________________________________________________
__________________________________________________________________________________________
Q6 Any comments in relation to another student checking your peer review

__________________________________________________________________________________________
__________________________________________________________________________________________
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